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Equal Employment Opportunity Comm. § 1610.7

Richmond Area Office (Baltimore District),
3600 West Broad Street, room 229, Rich-
mond, VA 23230

San Antonio District Office, 5410 Fredericks-
burg Road, suite 200, San Antonio, TX
78229

San Diego Local Office (Los Angeles Dis-
trict), 880 Front Street, room 4S–21, San
Diego, CA 92188

San Francisco District Office, 901 Market
Street, suite 500, San Francisco, CA
94103,

San Jose Local Office (San Francisco Dis-
trict), 96 North 3rd Street, San Jose, CA
95112,

Savannah Local Office, 10 Whitaker Street,
suite B, Savannah, GA 31401,

Seattle District Office, 2815 Second Avenue,
suite 500, Seattle, WA 98121,

St. Louis District Office, 625 North Euclid
Street, 5th Floor, St. Louis, MO 63018,

Tampa Area Office (Miami District), 501 East
Polk Street, 10th Floor, Tampa, FL 33602,

Washington Field Office, 1400 L Street NW.,
suite 200, Washington, DC 20005.

[40 FR 8171, Feb. 26, 1975, as amended at 45
FR 40603, June 16, 1980; 49 FR 13024, Apr. 2,
1984; 54 FR 32061, Aug. 4, 1989; 56 FR 29578,
June 28, 1991]

§ 1610.5 Request for records.

(a) A written request for inspection
or copying of a record of the Commis-
sion may be presented in person or by
mail to the Commission employee des-
ignated in § 1610.7. Requests must be
presented during business hours on any
workday.

(b) Each request must contain infor-
mation which reasonably describes the
records sought and, when known,
should contain a name, date, subject
matter and location for the record re-
quested in order to permit the record
to be promptly located.

(c) Where a request is not considered
reasonably descriptive or requires the
production of voluminous records, or
necessitates the utilization of a consid-
erable number of work hours to the
detriment of the business of the Com-
mission, the Commission may require
the person making the request or such
person’s agent to confer with a Com-
mission representative in order to at-
tempt to verify the scope of the request
and; if possible, narrow such request.

[40 FR 8171, Feb. 26, 1975, as amended at 56
FR 29578, June 28, 1991]

§ 1610.6 Records of other agencies.
Requests for records that originated

in another Agency and are in the cus-
tody of the Commission will be coordi-
nated in appropriate circumstances
with that Agency and the person sub-
mitting the request shall be so noti-
fied. The decision made by that Agency
with respect to such records will be
honored by the Commission.

[45 FR 40604, June 16, 1980]

§ 1610.7 Where to make request; form.
(a) Requests for the following types

of records shall be submitted to the re-
gional attorney for the pertinent dis-
trict, area or local office, at the dis-
trict office address listed in § 1610.4(c)
or, in the case of the Washington Field
Office, shall be submitted to the re-
gional attorney in the Baltimore Dis-
trict Office at the address listed in
§ 1610.4(c):

(1) Information about current or
former employees of a field office;

(2) Existing non-confidential statis-
tical data related to the case process-
ing of a field office;

(3) Agreements between the Commis-
sion and State or local fair employ-
ment agencies operating within the ju-
risdiction of a field office; or

(4) Materials in field office investiga-
tive files related to charges under:
Title VII of the Civil Rights Act of 1964
(42 U.S.C. 2000e et seq); the Equal Pay
Act (29 U.S.C. 206(d)); the Age Discrimi-
nation in Employment Act of 1967 (29
U.S.C. 621 et seq.); or, the Americans
with Disabilities Act of 1990 (42 U.S.C.
12101 et seq.).

(b) A request for any record which
does not fall within the ambit of sub-
paragraph (a) of this section, or a re-
quest for any record the location of
which is unknown to the person mak-
ing the request, shall be submitted in
writing to the Legal Counsel, Equal
Employment Opportunity Commission,
1801 L Street NW., Washington DC
20507.

(c) A request must be clearly and
prominently defined as a request for in-
formation under the Freedom of Infor-
mation Act. If submitted by mail, or
otherwise submitted under any cover,
the envelope or other cover must be
similarly identified.
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